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9. It is my responsibility to learn new material 
for my job. 1 2 3 4 5 6 7

10. If  I try hard enough to leam, I will understand 
job related material. 1 2 3 4 5 6 7

11. I’m confident I can understand basic concepts 
in my job. 1 2 3 4 5 6 7

12. I’m confident I can understand the most 
complex material in my job. 1 2 3 4 5 6 7

13. I’m confident I can do an excellent job on my 
work assignments. 1 2 3 4 5 6 7

14.1 expect to do well in my job. 1 2 3 4 5 6 7
15.1 am successful in my job. 1 2 3 4 5 6 7
16.1 perceive myself as having strong work 

related knowledge. 1 2 3 4 5 6 7

17.1 have excellent work performance. 1 2 3 4 5 6 7
18. I’m certain I can leam any new skills my job 

requires. 1 2 3 4 5 6 7

19.1 am usually able to leam new material for my 
job when I can concentrate. 1 2 3 4 5 6 7

2 0 .1 make good use o f my time to leam new 
material for my job. 1 2 3 4 5 6 7

21.1 follow a time schedule to leam material for 
my job. 1 2 3 4 5 6 7

2 2 .1 keep up with the duties for my job. 1 2 3 4 5 6 7
23.1 find I do not spend very much time learning 

new material because of other activities. 1 2 3 4 5 6 7

24.1 rarely find time to read about new materials 
in my field. 1 2 3 4 5 6 7

25. When I study material for my job, I quit 
before I finish learning the material.

2 3 4 5 6 7
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26. When I have a task to do, I do the easy parts 
first. 1 2 3 4 5 6 7

27.1 set goals to leam new materials. 2 3 4 5 6 7
28.1 strive to fulfill all goals I set even though 

some are difficult. 1 2 3 4 5 6 7

29.1 set goals to leam new knowledge related to 
my job. 2 3 4 5 6 7

30. In my job, I can identify new materials I need 
to leam. 1 2 3 4 5 6 7

31. Even though I don’t like tasks, I do well on 
them. 2 3 4 5 6 7

32.1 am involved with peer learning when I leam 
at work. 2 3 4 5 6 7

33.My co-workers encourage me to leam new 
work related materials. 2 3 4 5 6 7

34. When learning material for my job, I often try 
to explain the material to colleagues. 1 2 3 4 5 6 7

35.1 try to work with other colleagues from my 
department or other departments to complete 
assignments.

1 2 3 4 5 6 7

36. When learning new materials, I set aside time 
to discuss the material with colleagues. 1 2 3 4 5 6 7

37. When learning new material for my job, I ask 
others to clarify concepts that I don’t 
understand.

2 3 4 5 6 7

38. When I cannot understand material for this 
job, I will ask another colleague for help. 1 2 j 4 5 6 7

39.1 try to identify colleagues I can ask for help if 
necessary. 1 2 3 4 5 6 7

40. My departmental colleagues would rate me 
excellent in my job performance. 1 2 3 4 5 6 7
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41. My immediate supervisor would rate me as 
excellent on my work evaluations. 1 2 3 4 5 6 7

42. Colleagues in my organization would rate me 
excellent in my job performance. 1 2 3 4 5 6 7

43.My supervisors/administrators provide time 
for me to leam new topics related to my job. 1 2 3 4 5 6 7

44. My supervisors/administrators encourage me 
to leam new topics related to my job. 1 2 3 4 5 6 7

45. My supervisors/administrators provide 
funding for me to leam new topics related to 
my job. 1

1 2 4 5 6 7

46.1 am able to change my habits to stay 
productive in m yjob.l 1 2 3 4 5 6 7

47.1 have the power to make changes in my 
workplace. 1 2 3 4 5 6 7

48.1 have support from my organization to be 
innovative. 1 2 3 4 5 6 7

49. My organization supports attempts to change 
the organization. 1 2 3 4 5 6 7

50. My organization encourages opportunities to 
leam. 1 2 3 4 5 6 7

51.1 prefer to use technology in my job. 1 2 3 4 5 6 7
52.1 prefer to use computers to leam new 

material. 1 3 4 5 6 7

53.1 enjoy using the Internet to leam new 
material. 1 2 3 4 5 6 7

54. Technology improves my performance. 1 2 3 4 5 6 7

55.1 regularly read materials on the Internet. 1 2 3 4 5 6 7
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Is there anything else you would like to tell me about how you use self-directed learning? If 
so, please use the space below for that purpose. Also, any comments you wish to make that 
you think may help us in future efforts to understand self-directed learning will be 
appreciated.

THianks!!

P lea se  return  to:

J a m e s  E. B a rtle tt, II 
Bloomsburg University
B usiness Education and
Office Information System s Department
238 Sutliff Hall
Bloomsburg, PA 17815
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APPENDIX P

INITIAL LETTER SENT FOR TEST-RETEST PHASE
DATE

«final_mailing2 ."school d istric t"»
Business Education Department 
<<final_mailing2 ."first and last n am e"»
«final_mailing2 .address»
«final_mailing2 .c ity » , «final_m ailing2 .s ta te»  «final_m ailing2 .z ip »

Dear «final_mailing2. "first nam e"» :

PLEASE HELP!!!!! I would like to thank you for completing my survey on how 
business teachers leam once they reach the classroom. I realize teachers are a very 
busy group of individuals. This letter is to request your help in carrying out the last 
and final step of my dissertation research. I am requesting you take a few minutes 
today and complete a smaller two page packet I have enclosed. This packet will take 
you much less time to complete than the previous packet on business teachers 
self-learning.

The reason I am requesting you complete the enclosed packet is to verify instrument 
reliability. Unfortunately, the only true measure of instrument reliability, does the 
instrument measure the same each time, is a procedure called test-retest. You are one 
of the Pennsylvania business teachers that can participate in the test-retest procedure. 
The results of completing this survey will confirm the reliability of the self-learning 
instrument. The reliability o f the self-learning instrument is essential in using it to 
prepare business educators to be self-directed and life-long learners in business 
education.

I have enclosed a survey and self addressed stamped envelope. Please follow the 
directions on the packet and return the completed survey by DATE. Your privacy will 
be kept throughout this process and your responses will be kept confidential.

Again, I would like to sincerely THANK YOU for your time and help in completing 
my dissertation research. If you have any questions or concerns please contact me at 
570-389-4109 or by e-mail atjbartii@aol.com.

Sincerely,

James E. Bartlett, II 
Assistant Professor
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APPENDIX Q

FOLLOW-UP POSTCARD FOR TEST-RETEST PHASE

If you have completed your packet examining the self-learning of business educators 
in the classroom, I would like to thank you. If  you have not, please complete the 
survey and return it today.

I know from my experience, as a high school business teacher, that your time is limited 
and very valuable. However, it is important for you to respond. The results o f  this 
research will be used to improve business teacher education programs.

If you have not completed your survey, I would like to encourage you to do so NOW. 
Please take a few minutes and complete the packet and return it to me by DATE.
Thank you for you assistance. I appreciate your help in completing this project.

Thank You,

James E. Bartlett, II
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APPENDIX R

FOLLOW-UP LETTER SENT FOR TEST-RETEST PHASE

DATE

«final_mailing2."school district"»
Business Education Department 
«final_mailing2."first and last name"»
«final_mailing2.address»
«final_mailing2.city», «final_mailing2.state» «final_mailing2.zip»
Dear «final_mailing2."first nam e"» :

If you have completed the Bartlett-Kotrlik Inventory of Self Learning (BISL) survey, 
the two page booklet you received two weeks ago, I would like to thank you! If you 
have not, please complete and return the enclosed packet today. Your responses are 
important and essential in the completion o f my dissertation research.

This is the last and final step o f data collection in my dissertation research. I am 
requesting you take a few minutes today and complete the small two page packet I 
have enclosed. This packet will take you much less time to complete than the previous 
larger packet on self-learning in business teachers.

The reason I am asking you to complete this follow-up packet on the Bartlett-Kotrlik 
Inventory of Self Learning (BISL) is to establish instrument reliability. The only 
method that can be used to do this is test-retest. The instrument reliability, does the 
instrument measure the same each time, is important. You are one of the Pennsylvania 
business teachers that can participate in the test-retest procedure. The results of 
completing this survey will confirm the reliability of this instrument. To use the BISL 
in preparing business educators to be self-directed and life-long learners in business 
education it must be proven reliable.

I have enclosed a survey and self addressed stamped envelope. Please follow the 
directions on the booklet and return the completed survey by DATE. Your privacy 
will be kept throughout this process and your responses will be kept confidential.

THANK YOU for your time and help in completing this research. If you have any 
questions or concerns please contact me at 570-389-4109 or by e-mail at 
jbartii@aol.com.

Sincerely,
James E. Bartlett, II 
Assistant Professor

209

Reproduced with permission of the copyright owner. Further reproduction prohibited without permission.

mailto:jbartii@aol.com


APPENDIX S

CHANGES IN BARTLETT-KOTRLIK INVENTORY OF SELF-LEARNING 
QUESTIONS DURING DEVELOPMENT OF THE INSTRUMENT

The development o f the Bartlett-Kotrlik Inventory of Self-Learning
Field Test I Field Test II Final Study
1. I my job, I prefer tasks 

that challenge me so I 
can learn new things.

1. In my job, I prefer 
tasks that challenge 
me so I can learn new 
things.

1. In my job, I prefer 
tasks that challenge 
me so I can learn new 
things.

2 In my job, I prefer 
tasks that arouse my 
curiosity, even if they 
are difficult to learn.

2. In my job, I prefer 
tasks that arouse my 
curiosity, even if  they 
are difficult to learn.

2. In my job, I prefer 
tasks that arouse my 
curiosity, even if they 
are difficult to learn.

3. The most satisfying 
thing for me in this job 
is trying to understand 
the content of my job 
related materials as 
thoroughly as 
possible.

3. It is satisfying for me 
to understand the 
content of my job 
related materials as 
thoroughly as 
possible.

(Reworded)

3. It is satisfying for me 
to understand the 
content o f my job 
related materials as 
thoroughly as 
possible.

4. In my job, when I have 
the opportunity, I 
choose assignments 
that I can learn from 
even if they don’t 
guarantee a reward.

4. In my job, I choose 
tasks that I can learn 
from, even if they 
don’t guarantee a 
reward.

(Reworded)

4. In my job, I choose 
tasks that I can learn 
from, even if they 
don’t guarantee a 
reward.

5. Getting a reward in 
this job is the most 
satisfying thing for me 
right now.

Deleted

6 . The most important 
thing in my job for me 
right now is improving 
my overall status.

5. In my job, improving 
my overall status is an 
important thing in for 
me right now.

(Reworded)

5. In my job, improving 
my overall status is an 
important thing for me 
right now.

(table continued-)
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The development o f the Bartlett-Kotrlik Inventory of Self-Learning
Field Test I Field Test II Final Study
7. I want more rewards 

in this job than most 
of my colleagues 
receive.

6. I want more rewards 
in this job than most 
o f my colleagues 
receive.

6. I want more rewards 
in this job than most 
of my colleagues 
receive.

8 . I want to do well in 
this job because it is 
important to show my 
ability to my family, 
friends, employers, or 
others.

7. I want to do well in 
this job because it is 
important to show my 
ability to my family, 
friends, employers, or 
others.

7. I want to do well in 
this job because my 
success is important to 
others.

(Reworded)

9. If I study in
appropriate ways, then 
I will be able to learn 
the material for the 
job.

8. I am able to learn the 
material for my job. 

(Reworded)

8. I am able to learn the 
material for my job.

10. It is my own fault if I 
don’t learn the 
material for my job.

9. It is my responsibility 
to learn new material 
for my job. 

(Reworded)

9. It is my responsibility 
to learn new material 
for my job.

11. If I try hard enough to 
learn, then I will 
understand job related 
material.

10. If I try hard enough to 
learn, I will 
understand job related 
material.

(Reworded).

10. If I try hard enough to 
learn, I will 
understand job related 
material.

12. If I don’t understand 
the job related 
material, it is because 
I didn’t try hard 
enough to learn the 
material.

11. If  I don’t’ understand 
the job related 
material, it is because 
I didn’t try hard 
enough to learn the 
material.

Deleted

13.1 believe I should 
receive an excellent 
job appraisal on my 
current job.

Deleted

ftable continued)
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The development o f the Bartlett-Kotrlik Inventory of Self-Learning
Field Test I Field Test II Final Study
14. I’m certain I can 

understand the most 
difficult material 
presented when 
reading business 
education professional 
journals.

Deleted

15. I’m confident I can 
understand basic 
concepts in my job.

12. I’m confident I can 
understand basic 
concepts in my job.

11. I’m confident I can 
understand basic 
concepts in my job.

16. I’m confident I can 
understand the most 
complex material in 
my job.

13.I’m confident I can 
understand the most 
complex material in 
my job.

12. I’m confident I can 
understand the most 
complex material in 
my job.

17. I’m confident I can do 
an excellent job on my 
work assignments.

14. I’m confident I can do 
an excellent job on my 
work assignments.

13. I’m confident I can do 
an excellent job on my 
work assignments.

18.1 expect to do well in 
my job.

15.1 expect to do well in 
my job.

14.1 expect to do well in 
my job.

19. I’m certain I can 
master any new skills 
my job requires.

16. I’m certain I can 
master any new skills 
my job requires.

18. I’m certain I can learn 
any new skills my job 
requires.

(Reworded)
20. Considering the 

difficulty of this job 
and my skills, I think I 
do well in my job.

17. Considering the 
difficulty of this job 
and my skills, I think I 
do well in my job.

16.1 perceive myself as 
having strong work 
related knowledge.

2 1 .1 am usually able to 
learn new material for 
my job when I can 
concentrate.

18.1 am usually able to 
learn new material for 
my job when I can 
concentrate.

19.1 am usually able to 
learn new material for 
my job when I can 
concentrate.

2 2 .1 make good use of my 
time to study new 
material for my job.

19.1 make good use of my 
time to study new 
material for my job.

2 0 .1 make good use of my 
time to learn new 
material for my job.

(table continued')
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The development of the Bartlett-Kotrlik Inventory of Self-Learning
Field Test I Field Test II Final Study
23.1 find it hard to stick to 

a schedule to learn 
material for my job.

20.1 find it hard to follow 
a time schedule to 
learn material for my 
job.

21.1 follow a time 
schedule to leam 
material for my job. 

(Reworded)
24.1 have a regular place 

set aside to learn for 
my job.

Deleted

25.1 make sure to keep up 
with weekly duties 
and assignments for 
my job.

21.1 make sure to keep up 
with weekly duties 
and assignments for 
my job.

22 .1 keep up with the 
duties for my job. 

(Reworded)

26.1 find I do not spend 
very much time 
learning new material 
because o f other 
activities.

22.1 find I do not spend 
very much time 
learning new material 
because o f other 
activities.

23.1 find I do not spend 
very much time 
learning new material 
because o f other 
activities.

27.1 rarely find time to 
read about new 
materials in my field.

23.1 rarely find time to 
read about new 
materials in my field.

24.1 rarely find time to 
read about new 
materials in my field.

28.1 often feel so lazy or 
bored when I study 
material for my job 
that I quit before I 
finish what I had 
planned to do.

24. When I study material 
for my job, I quit 
before I finish learning 
the material.

(Reworded)

25. When I study material 
for my job, I quit 
before I finish learning 
the material.

29.1 work hard to do well 
in this job even if I 
don’t like what I am 
doing.

25. When I have a task to 
do, I do the easy parts 
first.

(Reworded)

26. When I have a task to 
do, I do the easy parts 
first.

30. When work is
difficult, I give up or 
only do the easy parts 
of my job.

Deleted

31.1 set goals to learn new 
materials.

26.1 set goals to learn new 
materials.

27.1 set goals to leam new 
materials.

(table continued)
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The development o f the Bartlett-Kotrlik Inventory o f Self-Learning
Field Test I Field Test II Final Study

27.1 strive to fulfill all 
goals I set even though 
some are difficult. 

(New)

28.1 strive to fulfill all 
goals I set even though 
some are difficult.

28.1 set goals to leam new 
knowledge related to 
my job.

(New)

29 .1 set goals to leam new 
knowledge related to 
my job.

29. In my job, I can
identify new materials 
I need to leam.

(New)

30. In my job, I can
identify new materials 
I need to leam.

32. Even though some 
work related material 
is dull and 
uninteresting, I 
manage to keep 
working until I finish.

30. Even though I don’t 
like tasks, I do well on 
them.

(Reworded)

31. Even though I don’t 
like tasks, I do well on 
them.

33.1 am involved with 
peer learning when I 
leam at work.

31.1 am involved with 
peer learning when I 
leam at work.

32 .1 am involved with 
peer learning when I 
leam at work.

34. My co-workers
encourage me to leam 
new work related 
materials.

32. My co-workers
encourage me to leam 
new work related 
materials.

33. My co-workers
encourage me to leam 
new work related 
materials.

35. When learning
material for my job, I 
often try to explain the 
material to colleagues.

33. When learning
material for my job, I 
often try to explain the 
material to colleagues.

34. When learning
material for my job, I 
often try to explain the 
material to colleagues.

36.1 try to work with 
other colleagues from 
my department or 
others departments to 
complete assignments.

34. 1 try to work with 
other colleagues from 
my department or 
others departments to 
complete assignments.

35 .1 try to work with 
other colleagues from 
my department or 
other departments to 
complete assignments.

(table continued-)
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The development o f the Bartlett-Kotrlik Inventory of Self-Learning
Field Test I Field Test II Final Study
37. When learning new 

materials, I set aside 
time to discuss the 
material with a group 
of colleagues from my 
field.

35. When learning new 
materials, I set aside 
time to discuss the 
material with 
colleagues.

(Reworded)

36. When learning new 
materials, I set aside 
time to discuss the 
material with 
colleagues.

38. Even though I have 
trouble learning 
material for this job, I 
try to do the work on 
my own, without help 
from others.

Deleted

39. When learning new 
material for my job, I 
ask others to clarify 
concepts that I don’t 
understand.

36. When learning new 
material for my job, I 
ask others to clarify 
concepts that I don't 
understand.

37. When learning new 
material for my job, I 
ask others to clarify 
concepts that I don’t 
understand.

40. When I cannot 
understand material 
for this job, I will ask 
another colleague for 
help.

37. When I cannot 
understand material 
for this job, I will ask 
another colleague for 
help.

38. When I cannot 
understand material 
for this job, I will ask 
another colleague for 
help.

41.1 try to identify 
colleagues I can ask 
for help if necessary.

38.1 try to identify 
colleagues I can ask 
for help if necessary.

39.1 try to identify 
colleagues I can ask 
for help if necessary.

42.1 am successful in my 
job.

39. 1 am successful in my 
job.

15.1 am successful in my 
job.

43.1 perceive myself as 
having strong work 
related knowledge.

40.1 perceive myself as 
having strong work 
related knowledge.

Deleted

44.1 have excellent work 
performance.

41.1 have excellent work 
performance.

17.1 have excellent work 
performance.

(table continued-)
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The development o f the Bartlett-Kotrlik Inventory of Self-Learning
Field Test I Field Test II Final Study
45. My colleagues would 

rate me excellent in 
my job performance.

42. My colleagues would 
rate me excellent in 
my job performance.

40. My departmental 
colleagues would rate 
me excellent in my job 
performance 

(Reworded).
46. My immediate

supervisor would rate 
me as excellent on my 
work evaluations.

43. My immediate
supervisor would rate 
me as excellent on my 
work evaluations.

41. My immediate
supervisor would rate 
me as excellent on my 
work evaluations.

42. Colleagues in my 
organization would 
rate me excellent in 
my job performance 

(New)
47. My supervisors/ 

administrators provide 
time for me to leam 
new topics related to 
my job.

44. My supervisors/ 
administrators provide 
time for me to leam 
new topics related to 
my job.

43. My supervisors/
administrators provide 
time for me to leam 
new topics related to 
my job.

48. My supervisors/ 
administrators 
encourage me to leam 
new topics related to 
my job.

45. My supervisors/ 
administrators 
encourage me to leam 
new topics related to 
my job.

44. My supervisors/ 
administrators 
encourage me to leam 
new topics related to 
my job.

49. My supervisors/ 
administrators provide 
funding for me to 
leam new topics 
related to my job.

46. My supervisors/ 
administrators provide 
funding for me to 
leam new topics 
related to my job.

45. My supervisors/
administrators provide 
funding for me to 
leam new topics 
related to my job.

50.1 am able to change 
my habits and 
procedures to stay 
productive in my job.

47.1 am able to change 
my habits and 
procedures to stay 
productive in my job.

46.1 am able to change 
my habits to stay 
productive in my job. 

(Reworded)
51.1 have the power to 

make changes in my 
workplace.

48.1 have the power to 
make changes in my 
workplace.

47.1 have the power to 
make changes in my 
workplace.

ftable continued)
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The development o f the Bartlett-Kotrlik Inventory of Self-Learning
Field Test I Field Test II Final Study

49.1 have support from 
my organization to be 
innovative.

(New)

48.1 have support from 
my organization to be 
innovative.

50. My organization 
supports attempt to 
change the 
organization.

(New)

49. My organization 
supports attempts to 
change the 
organization.

51. My organization 
encourages 
opportunities to leam. 

(New)

50. My organization 
encourages 
opportunities to leam.

52.1 have access to 
current technology in 
my workplace.

52.1 have access to 
current technology in 
my workplace.

Deleted
(Moved to Demographics)

53.1 prefer to use
technology in my job.

53.1 prefer to use
technology in my job.

51.1 prefer to use
technology in my job.

54.1 prefer to use 
computers to leam 
new material. 

(New)

52.1 prefer to use 
computers to leam 
new material.

55. 1 enjoy using the 
Internet to leam new 
material.

(New)

53. 1 enjoy using the 
Internet to leam new 
material.

56. Technology improves 
my performance. 

(New)

54. Technology improves 
my performance.

55. 1 regularly read 
materials on the 
Internet.

(New)
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